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INFORM Reporter is by far the most advanced software for producing primary school, teacher reports for pupils. It is unparalleled in its ease of use for teachers. 

No other program even approaches its configurability, its versatility, its reliability, its sheer speed or its ease of use.

Some well-known systems use the cop-out of using MS Word  templates for their reports. Inform Reporter long ago gave up on MS Word as being far too slow and prone to introducing annoying errors!

Instead, we bit the bullet and designed our own drawing module which gives you all the freedom in report design you might ever want, but without having to ponderously manipulate and print from MS Word. A report template in Inform Reporter is ~5kB, Compare that with an MS Word equivalent of hundreds of kB.

Installing the download demo version of the ‘INFORM Reporter' report writing system

The file you will download from this web site is called ‘infrm6dld.exe’. 

When you click ‘Download’ you will be given the option of ‘Run’ or ‘Save’. It is simplest to select the ‘Run’ option. If you do select this option, then upon the download ending the install program will start. Just click the appropriate buttons and the two constituent programs (INFORM Manager and INFORM Reporter) will be installed on your computer. Green ‘handshake’ icons pointing to the programs will be put onto your desktop.
Using the demo of ‘INFORM Reporter’

We suggest you start off by looking at the teacher part of ‘INFORM Reporter’ which is the program on which teachers write their reports. You can start the teacher program by double-clicking on the green handshake icon labelled “INFORM Reporter (Primary)” on your desktop.
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The program in this demonstration version already has a teacher file (for Miss S Beatty and class 5A) and will show it as soon as it starts.

You’ll soon see how extremely simple it is for the teachers to use – the absolute priority for a report writing system.

The teachers have “Reporter” on their home computers. They can also use it at school on a network.

You will see four main boxes on the screen. These are a list of pupils, a list of subjects a list of statements and a report writing box.

All the teacher has to do is click on a pupil, click on a subject, and write the report.

Statements:

1) Adding to a report: click on a statement to add it to the report. 

2) Altering position on the statement list: drag and drop the statement to where you want it on the list.

3) Adding a new statement: write the statement in the report-writing box, highlight it, click “Statements” on the main menu, and click “Add statement”.

4) Deleting a statement: right click on the statement and click “Delete statement”

You can also move a statement to a different group or paste a statement after a right-click on a statement

Statement banks for all years are provided with the full version of Inform6. Statement banks can be amended and transferred between computers (but not in this demo version). You can add statements of your choice as bullet points if desired. Teachers can also view previous reports for a pupil while writing the current report.

You don’t like statements? – no problem; when the teacher files are made by the administrator program the administrator can switch off the statements. This will disable the use of statements on INFORM Reporter.
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You might like to test the system by writing the English report for Jean Abbott and any other pupils you wish, perhaps adding a few marks to the mark boxes on the reports. Then copy the reports to the transfer drive (File drop-down menu). 

You might like now to use INFORM Manager to make a teacher disk for a different teacher. Go to ‘Options – Make teacher disk’.

Click on the first teacher on the teacher list (Mr D F Atkins). 

Click on 'Use Template' and then select 'Standard HT' on the box that appears.

Lastly, click on 5A on the top white box (Select students by criteria). 

Then click ‘Make file’. It only takes a second for the file to be put on the USB stick. 

Now change hats back to being a teacher. Start the teacher program. The previous teacher’s file will show. Go to ‘File – Load new file’. Click ‘Load from e:\’ and load the new teacher file. (The previous one is still preserved on hard disk by the way).

Write a Mathematics report for Jean Abbott) and copy to transfer drive when you are finished. Now, acting as administrator, absorb the file from the floppy. When you preview, you will see that the reports have been augmented by the new ones you have just written. So Jean Abbott’s  report will now have subject reports for English and Mathematics. This is a main feature of ‘Inform’ which sets it apart from other systems. The final report for a pupil is built at school by the admin program from the individual contributions of teachers. This 'two tier' system means that each teacher can work quite independently of the others.

INFORM Manager – some details

“INFORM Manager” is the adminstrator program part of “INFORM Primary “system and is used for making the teacher files and for absorbing and printing them when they have been added to by the teachers using their program “INFORM Reporter”. The data can also be exported for absorption by the school administrative software so INFORM Manager can act as a data collection device for the main school database.

Start INFORM Manager by clicking on the handshake icon. 

Move the mouse pointer to ‘Options’ on the menu bar at the top, and click ‘View/Set admin. data’. In this, the demonstration version, a database ‘Sample database6_Jul_2003’ has previously been created for you and the necessary preliminary data has already been put into it. You can have a look at this data by clicking on the boxes down the left-hand side of the screen.

To see examples of the sorts of reports that the system can produce, click Style/Printer and then ‘View example’.  Or, click the “Report Templates” button. You can then select a report template and click the “View” button to see what it looks like.

By right or left-clicking on the grey areas on the displayed report template, you can increase/decrease the number of lines allowed for the subjects in the template.

A report template is just a collection of subject templates, combined in any way you wish. You can make or amend the subject templates by clicking on the ‘Subject templates’ button on the ‘Options/View/set admin data’ screen. Then go to ‘Templates’ on the menu bar and select a template. You can alter the template to what you want from this screen. 

Right-clicking on a box in subject template  will show the options available for that box.

There are four types of subject template, Header, Footer, Return Slip and Teacher. The  Teacher templates go out to teachers in their teacher files and can include mark boxes and option boxes. Option boxes are usually used for interim reports which may be done perhaps three times a year (not often used at primary level) and the teachers just have to click on an option, and perhaps may be giving the choice of writing a short comment or not, as the school decides. 

There are lots of other features. For example, using the school server to distribute and accept the teacher files.

To find out more about the system, please contact 

PL Video Tel: 0121 351 3346 or E-Mail: inform.queries@blueyonder.co.uk
The transfer drive is the drive a teacher uses to get reports into and out of her computer. In the picture on the left it is drive ‘e’, which will be a USB memory stick. You can change the transfer drive from the “Reports” drop-down menu.





The administrator program


Now “change hats” to become the administrator. Start the admin program by double-clicking on the “INFORM Manager (Primary)” icon on your desktop. Go to ‘Options’ on the menu bar and slide the mouse down to ‘Absorb teacher file’. Click on ‘From Transfer Drive’. Click ‘OK’ on the dark-blue box that appears and the reports you wrote will be absorbed in to the database. It only takes a second.





To see what the reports look like, go to ‘File – Print preview’. Click on a pupil’s name on the list that appears and the pupil’s report will be shown.











