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INFORM Reporter is by far the most advanced software for producing secondary/primary school, teacher reports for pupils. It is unparalleled in its ease of use for teachers. 

No other program even approaches its configurability, its versatility, its reliability, its sheer speed or its ease of use.

Some well-known systems use the cop-out of using MS Word  templates for their reports. Inform Reporter long ago gave up on MS Word as being far too slow and prone to introducing annoying errors!

Instead, we bit the bullet and designed our own drawing module which gives you all the freedom in report design you might ever want, but without having to ponderously manipulate and print from MS Word. A report template in Inform Reporter is ~5kB, Compare that with an MS Word equivalent of hundreds of kB.
Installing the download demo version of the ‘INFORM Reporter’ all age school report writing system

The file you will download from this web site is called ‘infrm5dld.exe’. 

When you click ‘Download’ you will be given the option of ‘Run’ or ‘Save’. It is simplest to select the ‘Run’ option. If you do select this option, then upon the download ending the install program will start. Just click the appropriate buttons and the two programs (administrator and Teacher) will be installed on your computer. Green ‘handshake’ icons pointing to the programs will be put onto your desktop.

Using the demo of ‘INFORM Reporter’

We suggest you start off with a quick look at the teacher program part of ‘INFORM Reporter’. Ease of use for the teachers is of vital importance and you will soon see how easy the teacher program is to use. Double-click the ‘INFORM Reporter’ icon on your desktop and the teacher program will start.
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You will see a list of pupils and a white box at the bottom for the teacher to write his reports in. The teacher simply has to click on the pupil list to choose a pupil, write his report, click 'Save' (on the ‘Reports’ menu - or use the 'Save' icon - or click 'F2') and then go on to the next pupil. The teacher has facilities such as storing/using statements, spell-check, adding from/exporting to Excel etc. He/she can also view previous reports for a pupil while writing the current report.

If the teacher is working at home, then when the reports are all finished, he clicks 'Copy to e:\' on the file menu and returns the USB stick to the school. If he is working at school on the network, he just leaves his file for the administrator to pick up when the administrator does his server trawl. 

After having seen something of the teacher program part of the system, it may be best now take a look into the rest of the system.

First a description of the methodology of the system. There are three stages to the production of a set of reports. 

Stage 1:  This is carried out by the administrator using the administrator program. His aim is to produce a file for each teacher containing the data needed by the teacher to write his/her reports. For an experienced administrator this takes about 20 minutes to produce the files for 50 or so teachers.

Stage 2:  The teacher loads his file into the teacher program. Either at home or on a work-station at school and writes his/her reports. (You have briefly examined this stage)

Stage 3:  The administrator retrieves the files, either from the server, via E-mail, from floppy disk or from some other medium and absorbs the files into his current report database. The reports are then available for immediate printing, checking or exporting to Excel.

In this demonstration version, stage 1 of the process has already been done for you, i.e. a database called 'Sample database_Jul_2003 has been made and the data need to make the teacher files has been added to it.

To see what has already been done and to go further, start ‘INFORM Manager’ by double-clicking on the (green, handshake) icon for it on your desktop. Move your mouse pointer to 'Options' on the menu bar.

On the drop-down menu that appears, you will see a list of five items. The first three are those that have already been dealt with by the administrator. 

He has made a new database to hold the reports

He has imported a 'pupil list' and a 'groups list' from the school administrative database.

He has made or checked the templates he is going to use in the reports.

He has designed his reports.

He has set up a folder for each teacher on the school server.

The last three items are once-only events. Assuming these items were dealt with on a previous occasion it should take no more than 10 minutes to get to where we are now with the current database.

We are ready to finish stage1 for him. We will make the teacher files.

You can make each file individually (on a memory sticks) but it is much quicker to let the program make the files automatically and put them on the server for the teachers to pick them up from there.

To make the teacher files, click on 'Make teacher files' and the 'Make Teacher file' screen will show. Now click on the 'Automake' button. You will see a list of all the files which the program has decided may be needed for the current reports.

The last column on the list, 'Template' is empty and now has to be filled. Each subject that the administrator wants in the reports needs a template assigned to it. The template is the pattern of boxes, one of which may contain the report text, others being mark or grade boxes which are needed for the subject and which will appear on the pupils' reports. A few templates come ready- made with the program and you can make further templates using the template designer section of the administrator program.

To assign templates to the subjects, click 'Templates' on the lower menu bar - the bar just above the list. The Subject Templates screen will appear. On this screen you can choose or make a 'Subject Template table', i.e. a list of subjects and corresponding templates. Two such tables already exist in this demonstration version. Click on 'Sbj/Tmpl_KS4 Exam' on the top-right box. You will then see that when the administrator made this table he assigned the same template 'Standard short' to all the subjects that he chose. Click 'Use this table'. You will see that the template 'Standard short' is now assigned to most of the files on the proposed file list. The exceptions are subjects such as Physical Education and Games which the administrator left off 'Sbj/Tmpl_KS4 Exam' because he has decided he didn't want any reports for these subjects in this set of reports. 

Go to 'Make' on the lower menu bar and click 'Make files on server'. This will make each teacher file on the server (Choose to make one file per teacher when asked). 

The administrator's task is now finished for the moment - stage 1 is completed.

Now change hats to become a teacher. Imagine that you have gone to a work-station to write your reports or copy them to memory stick to do them at home.

Start the teacher program, T-Inform demo download.exe by double-clicking on its icon on your desktop. In this demonstration version, the teacher program is now deceived into thinking it is on a workstation, so what happens next is what happens at school when the teacher starts the program on a work-station.

You will see that the teacher has a choice of files. Imagine that you are Mr R Allenby and click on a pink cell (labelled ‘Open’) on the grid for the first file (Mr R Allenby, French, group Fr-11I)  and the teacher program will open and show the selected file.

It will be useful now to actually use the teacher program to write some reports. 

The statement facility can prove very useful. There are no statements provided but you can add your own easily. Write some text on the white report-writing box, highlight it and click 'Add statement' on the 'Statements' menu.

There are two ‘View modes’. Using the ‘Standard’ (the default) statements are showing always. With the ‘Classic’ view mode, statements are shown or hidden by clicking the ‘Sta’ icon on the icon box. View modes and other preferences can be set from the ‘Preferences’ box available from the ‘Reports’ drop-down menu.

Click on a statement to add it to the report. To change the position of a statement on the statement list, drag and drop it to where you want it. Statement banks can be amended and transferred between computers. You can add statements of your choice as bullet points if desired.

Write the French report for Jean Abbot and then close the program.

Now start the INFORM Manager again. Go to 'Options' on the menu bar and move your mouse pointer down to 'Absorb teacher files'. Click on 'From hard disk'.

Then click on the 'Server trawl' button. All the files for the current database will be shown. Click 'Select all' and then 'Absorb'. The program will absorb any completed reports in the files into its database (only one completed report exists at the moment).

Now close the screen, go to 'File' on the menu bar and select 'Print preview'. You will see that the French report you wrote for Jean Abbott has been absorbed and can be viewed by clicking on the grid. At the moment, Jean's report contains only her French report, but files from other teachers will augment it as they are absorbed.

Start the teacher program again and this time select the third file on the list (Ms G Auchinleck, Design and Technology, group Dt-11aGp). Write the report for Jean Abbott for DT and close the program.

Do a server trawl again with the administrator program and go to 'File - Print preview' as you did before. You will see that Jean Abbott now has two subject reports.

……………………………………………………………………………………………………………………………………………………………………………………

As you can see, there are various preliminary tasks which have to be done on a one-time only basis (making templates, Making Subject/Template tables, etc.).

Assuming these tasks have been done for a previous set of reports, the administrator can produce the ensuing sets of reports from start to finish, both stages, in a half-hour or so.

The system has lots of other functions and capabilities which you might like to explore. Full context sensitive Help is provided with the full version but this is not included with the demo download version. The administrator manual is also not included.

Two extra sample databases are provided so you can see what Interim type reports look like. Interim reports may be done two or three times a year for each pupil. They are very quick to do since the teacher just has to choose between preset options. Historical data from previous reports can be shown on an interim report so that parents and teachers can judge pupil progress.

For further details please contact us at:
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